Guide for Submission of Annual Returns
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Go to “l want to submit a new application /
submission for” and click on “Annual

Returns”.
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Complete the sections on “Society
Details” and “Membership Size”.

Attach the relevant supporting
documents where applicable.

Click “Next”.
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5 e Complete the sections on

“Management Committee Members”.

e Click “Next”.
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K.V.Ratnam - Secretary
Nurhidayati - President

Ujit Singh Gill - Treasurer
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Contact Information”.

e Click “Next” to go to the “Preview
Page”.
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7 e Under the “Preview Page”, confirm
that your submission details and R
documents are captured correctly. a @ @ o
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8 e Click on the “Declaration Box” if all
information is in order.

Applicant's Contact Information

e Click on “Submit” to submit the
Annual Returns for verification.
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9 e The President, Secretary and @“ e [ O
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. . Annual Returns is submitted
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11 e Atthe dashboard page, search forthe | ° = 2
application with “Pending @ T—
Verlﬂ Catl On” Status_ PENDING  DRAFT  DOCUMENT PURCHASE  SUBMITTED  COMPLETED/CLOSED

*Note: Once the President, Secretary

and Treasure have completed the e
verifications, the record will be found or202ooncc:
under “Submitted”. No additional
verification is required.
e Click on the application. IR~
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12 e Click on the “Verify” button to preview
the submitted application.

E-Service: Annual Returns

Pending Verification

Society Name: Dancing with Stars
Application No. AR-2024-00004463
Submitted By/Date 550514202 TOSE3ICAS3 on 15/04/2024

Verified By/Date: Adelaide Lim on 15/04/2024
Mabel Wong on 19/04/2024

Pending Verification By: Treasurer, Mary Low
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13 e System will display the Preview & o ——
Submit Verification page in “VIEW-
ONLY mode” bmit Verification
e Click on the “Submit” button to verify
the submitted application.
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14 e When the last person had verified the
application, the application will be
submitted to ROS for processing.

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard.
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