Guide for Application for Use of Symbol

S/IN Steps lllustration

1 Go to Registry of Societies website: ﬂm‘”“‘””‘“"’

Welcome to the Registry of Societies

https://eservices2.mha.gov.sg/ros

the publc
Login to access our eServices:

For individuals & Unogistered
Societies

Loginwith singpass

For Reistered Societies

Loginwith singpass

thers (not sigible for
Singpass)

Log in with ROS issued sccount

@ Registry of Societies
I Ministry of Home Affairs.
10 xatang e, 0800
1GA Buing Segepors 208718

Singpass
Urniguo Entty Number (UEN)

€ P Vineiy ooy it oo f o

2 Log in to the system via Singpass account by

i “ i iatina” imt i .
selecting “For Registered Societies”. Login to access our eServices

For Individuals & Unregistered
Socletles

Log in with singpass

For Registered Societies

Log in with singpass

Others (not eligible for
singpass)

Log in with ROSE issued account
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S/N Steps

3

Go to “l want to submit a new application /
submission for” and click on “Use of
Symbol”.

lllustration

()

Registry of Societies.
Ministry of Home Affairs

e Report Vulnerabiity | Privacy Statement | Terms of Use
opyright © 2023, Goverment of Singapors

SECRETARY KVRATNAM@ | @ Locour

| want to submit a new application / submission for
Q ange of
R i O] PRp— gﬁ_‘ N{;:gjrv“;!

Amendment of Rules

|

Change of Registered
- e ||

=] uchaseor
9 Document(s)

&R
& roun
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S/N Steps

4 ¢ Read the instructions on application for
“Use of Symbol” and terms and

conditions.

e Complete the “Application Details”
and “Applicant’s Contact
Information”.

o Click “Next” to go to the “Preview
Page”.

lllustration
-
m TREASURER MARY LOW @ G
o
Application Details
Ne
Image symbol® (Only supports file type: .png, Jpg. Jpeg, size: <= SMB)

0

Applicant's Contact Information

< SAVE AND EX

Registry of Societies

Ministry of Home Aftairs

Report Vulnerabiity | Privacy Statement | Terms of Use
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Guide for Application for Use of Symbol

Under “Preview Page”, confirm that
your application details and documents
are captured correctly.

e Click on the “Declaration Box” if all
information is in order.

e Click on “Submit” to submit the
application for verification.

Registry of Societies

Home / Use of Symbol

DANCING WITH STARS
UEN:

Application Details

ecessary application details

Application Details

Image symbol* (Only supports file type: .png, Jpg.Jpeg, size: <= SMB)

V logog

Applicant's Contact Information

vide the necessary applicant’s contact information

Applicant’s Contact Information

[ 1 declare that the information provided above is correct to the best of my knowledge and understanding. * I

—]

B SAvE ORAFT

Registry of Societies
Ministry of Home Affairs

Useful links

Report Vulnerability | Privacy Statement | Terms of Use

TREASURER MARY LOW @ @ Losout

i

Feedback
Contact Us
Foliow uson: 1 6 «
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SIN  Steps lllustration |
6 e The application status is reflected in Ao ‘
the “Acknowledgement Page” after @ e
Su bm ISSIOI’] . Use of Symbol application is submitted
o e s P coeis

Follow uson: @ 0 «

Q Report Vulnerability | Privacy Statement | Terms of Use

yright vernment of Singapore. In

e The President and Secretary would

. . . Verification of Use of Symbols Application - Arts and Culture Promotion Association
receive an email requesting them to

verify the application. ° MHA IROSES@mha.govsg 3 Reply | € ReplyAll | —> Forward | | i
To
Start your reply all with: ‘ Thank youl ‘ ‘ Received, thank you. ‘ Got it, thanks! 'E' Feedback

[External email] Please be cautious when clicking on any links or attachments.

Reference Number: UOS-2024-00000010

Dear Mr President / Miss Secretary

1. We refer to your Use of Symbol application for Arts and Culture Promotion Association.
2. The President and Secretary are required to log in to to verify the application.

3. Please note that if the President and Secretary do not verify the application within one (1) month from the date of this email, it shall be withdrawn
and purged from our system. Thereafter, Arts and Culture Promaotion Association will have to submit a new application for the use of symbol.

4, If you require any assistance, you may contact us at 6391 6325 or mha ros feedback@mha.gov.sg.

This is a system-generated message. No signature is required. Please do not reply to this email address.
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S/IN Steps

7 e Loginto
“https://eservices2.mha.gov.sg/ros” via
Singpass account by selecting “For
Registered Societies” for the President,
Secretary and Treasurer to verify the
application

lllustration

Login to access our eServices:

For Individuals & Unregistered
Socletles

Lag in with singpass

For Registered Socisties

Log in with singpass

|
|

Others (not eligible for
Singpass)

8 e At the dashboard page, search for the :
application with “Pending Verification ] Cememmeme| e |
& Payment” status. o
¢ Click on the application.
| want to submit a new application / submission for
Q Change of
‘ :E Annual Returns ’ ')idl-:v":—lll of Account 080 'v‘ﬂ:':”“:‘eﬂ ’
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9 e Click on the “Verify” button to preview
the submitted application.

E-Service: Use Of Symbol

| Pending Verification & Payment

Society Name: Test email auto reg

Application No. U05-2024-00000011

Submitted By/Date: F4121915R T58F951DA on 19/04/2024

Verified By/Date:

Pending Verification By: President, Violet
Secretary, Mabel
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10 .

System will display the Preview &
Submit Verification page in “VIEW-
ONLY mode”

Click on the “Submit” button to verify
the submitted application.

lllustration

»

i}

0

Report Vulnerability | Privacy Statement | Terms of Use

Preview & Submit Verification
Application Details

Application Details

Image symbol- (Only supports file type: png. Jpg. Jpeg, size: <= SMB)

Applicant's Contact Information

Applicant’s Contact Information

Declaration

] 1 verify that the information provided above is correct as the Secretary of the Society.

Registry of Societies

Ministry of Home Aftairs

SECRETARY MABELWONG @ |

Useful links Feodback
Contact Us

Follow us o

o

© Form is currently on VIEW-ONLY mode. Please approach applicant for any amendments
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11 e The application status is reflected in
the “Acknowledgement Page” after

verification.

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard

e To make payment for the application,
please click on the “Payment” button.

Or

e For payment after verification. Once
login to dashboard page, search for the
application with “Pending Payment”
status.

Click on the application.

Use of Symbol Application Verified

mmmmm

@ Registry of Societies
Aftairs

e Report Wulnerability | Privacy Statement | Ter
Coowigh T =

m SECRETARY VIOLET @

| want to submit a new application / submission for

@Losour
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S/N

Steps

The applicant, President or Secretary
are able to click on “Payment” to
complete the “Use of Symbol”
application.

lllustration

E-Service: Use Of Symbol

Society Name:
Application No.
Submitted By/Date:

Verified By/Date:

Pending Payment

Test email auto reg
U05-2024-00000011
F4121915R TS8F951DA on 19/04/2024

Violet on 19/04/2024
Mabel on 19/04/2024

12

System will display the payment
details. To proceed with the payment,
click on “Submit Payment” button.

® A Singapore Goverment Aqgency Viebsite Hzs fo entiy~

0

Payment Details
Billing Details
U0S-2024-0000000%

5540

m Reglstry of Socleties.

Ministry of Home Affairs
10 Kallang . #06-00
1CA Builing. Singapore 208715

Report Vulnerability tement | Terms of Use

Spont singapore
singpass
Uniqus Entity Number (UEN)

o

reign and Poltical Disclosures

Feedback
Contact Us
Follow uson: @ 0 «
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S/N Steps lllustration

13 e Click on the Credit or Debit Card and
click on the “Process Payment” button Totl R

Payment Method

Plea:

Credit or Debit Card

Supported cards:

E=3 (visa) (@] (GPey) [Pay

‘ r Process Payment
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S/IN Steps

14 e Complete the payment details and click
on “Pay” to make payment.

e Upon successful transaction, system
will display the transaction successful
message. It will then redirect you back
to the e-service successful payment
acknowledgement page.

lllustration

T Ministry of Home Affairs, Registry of S... TEST MODE

MHA-ROS:EPAY-MHA
ROS202404230954140000000414

SGD 99.99

Transaction Reference Number:
EPAY-MHA-
ROS202404230954140000000414

Thank you!

Transaction Was Successful.

Please print out this page for your own
reference as confirmation of

transaction.

Redirecting in 3 seconds...

Email
Card information
v DR
®
Cardholder name
Country or region
Singapore v

Securely save my information for 1-click checkout
% ter on Ministry of Home Affairs, Registry ¢

ies and everywhere Link is accepted

Pay

You have paid SGD

Vv

Return to website

Registry of Societies
Last updated: 26 Apr 2024

Page 12 of 13



Guide for Application for Use of Symbol

SIN  Steps lllustration |
15 e Upon successful payment, the S s ' ‘
application will be submitted to ROS for 0 pem s @l | oo |
pI‘OCESSIng Use of Symbol Application Payment
e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard. Tk
o e s P coeis
Report Vulnerability | Privacy Statement | Terms of Use
Q Copyright © 20; vernment of Singapore. In at
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