Guide for Application for Change of Registered Address

S/IN Steps lllustration

1 Go to Registry of Societies website: ﬂm‘”“”‘“"’
https://eservices2.mha.gov.sg/ros Weome o theRegistoy o Secieies

the publc

Login to access our eServices:

For individuals & Unogistered
Societies

Loginwith singpass

For Reistered Societies

Loginwith singpass

thers (not sigible for
Singpass)

Log in with ROS issued sccount

@ Registry of Societies
I Ministry of Home Affairs.
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Singpass
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2 Log in to the system via Singpass account by
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selecting “For Registered Societies”. Login to access our eServices

For Individuals & Unregistered
Socletles

Log in with singpass

For Registered Societies

Log in with singpass

Others (not eligible for
singpass)

Log in with ROSE issued account
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3 Go to “l want to submit a new application /
submission for” and click on “Change of
Registered Address”.

lllustration

| want to submit a new application / submission for
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4 .

Complete the sections on “Proposed
Registered Address” and “Applicant
Contact Information”.

Attach the relevant supporting
documents where applicable.

Click “Next” to go to the “Preview
Page”.

lllustration
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5 .

Under “Preview Page”, confirm that
your application details and documents
are captured correctly.

Click on the “Declaration Box” if all
information is in order.

Click on “Submit” to submit the
application for verification.

lllustration

Registry of Societies

Home / Change of Rlegistered Address
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Provide 8

ADDRESS:

Proposed Registration Address

Proposed Registration Address

Applicant's Contact Information

Applicant's Contact Information
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6 e The application status is reflected in
the “Acknowledgement Page” after
submission.

e The President, Secretary and
Treasurer would receive an email
requesting them to verify the
submission.

® Asings ernenent Agency Website How 12 identt
J‘ L' PRESIDENT ADELAIDE LiM @ l @ Losout
Change of Regi d Address Application Verified
CORA-2024-00000019
Thank you for your verification. Once all the key office-bearers have verified the application and payment is made, we will proceed 1o process the application
: DOWNLOAD oo
N Registry of Societies Usetul links Fecdback
0 __
Ministry of Home Affairs
. Follow uson: @ 0 +

Verification of Change of Registered Address Application - Arts and Culture Promotion Association

@ MHA_IROSES@mha.gov.sg
To

[External email] Please be cautious when clicking on any links or attachments.

G_) Reply «‘_;. Reply All — Forward G

Reference Number: CORA-2024-00000021

Dear Mr President/Miss Secretary,

1. We refer to your Change of Registered Address application for Arts and Culture Promotion Association.
2. The President and Secretary are required to log in to to verify the application.

3. Please note that if the President and Secretary do not verify the application within one (1) month from the date of this email, it shall be withdrawn
and purged from our system. Thereafter, Arts and Culture Promotion Association will have to submit a new application for change of registered address.

4. If you require any assistance, you may contact us at 6391 6325 or mha ros feedback@mha.gov.sg.

This is a system-generated message. No signature is required. Please do not reply to this email address.
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! ® Loginto ) ) Login to access our eServices:
“https://eservices2.mha.gov.sg/ros” via - .
. " « For Individuals & Unregistered
Singpass account by selecting “For Socleties
Registered Societies” for the President, -
Secretary and Treasurer to verify the
application

For Registered Socisties

Log in with singpass

|
|

Others (not eligible for
Singpass)

8 e At the dashboard page, search for the :
application with “Pending Verification ] e
& Payment” status. o :
¢ Click on the application.
L : -
| want to submit a new application / submission for
Q Change of
‘ :E Annual Returns ’ statement of Account | | = g 2 'v‘ﬂ:':”“:‘eﬂ ’
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9 e Click on the “Verify” button to preview
the submitted application.

E-Service: Change Of Registered Address

( Pending Verification & Payment

Society Name: Test email auto reg

Application No. CORA-2024-00000023

Submitted By/Date: $4732307Z_T58F951DA on 19/04/2024
Verified 8y/Date: Mabel on 19/04/2024

Pending Verification By: President, Violet
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10 .

System will display the Preview &
Submit Verification page in “VIEW-
ONLY mode”

Click on the “Submit” button to verify
the submitted application.

lllustration

P

0

]

Preview & Submit Verification
Test email auto reg

UEN:
Registered Address: 46 C

Proposed Registration Address

Proposed Registration Address

Applicant’s Contact Information

Applicant's Contact Information

Supporting Letter (if applicable)

Declaration

1 verify that the information provided above is correct as the President of the Society.

Registry of Societies
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© Losour

© Form is currently on VIEW-ONLY mode. Please approach applicant for any amendments

o
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11 e The application status is reflected in b e
“® ” SECRETARY VIOLET @ 9 LoGouT
the “Acknowledgement Page” after 0 L2
verification. Change of Registered Address Application Verified

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard

e To make payment for the application, T
please click on the “Payment” button.

o Ragieary ot saciucies W =
Minists Affairs S

Or -

e For payment after verification. Once ﬂ*&h o
login to dashboard page, search for the
application with “Pending Payment”
status.

SECRETARY VIOLET @ © tosour

Click on the application.
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e The applicant, President or Secretary |
are able to click on “Payment” to
complete the “Change of Registered
Address” application.

E-Service: Change Of Registered Address

Pending Payment

Soclety Name: Dancing with Stars

Application No. ‘CORA-2024-00000019
Submitted By/Date: SECRETARY Mabel Wong on 17/04/2024

Verified By/Date: Adelaide Lim on 16/04/2024

Mabel Wong on 17/04/2024

jernment Agency Website How fo idently~

12 e System will display the payment
details. To proceed with the payment,
click on “Submit Payment” button.

o @

Payment Details

Billing Details
Agphation Reference No

m

Usaful links Feedback
Contact Us

@ Registry of Societies
. Ministry of Home Affairs
10 Kallang R, #05-00
ICA Buiicing, Sngapare 206718

Follow us on: @ @ «

Sport Singapore:
Singpass
Unique Entity Number (UEN)
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13 e Click on the Credit or Debit Card and
click on the “Process Payment” button Totl R

Payment Method

el tions are encrypted and

Credit or Debit Card

Supported cards:

E=3 (visa) (@] (GPey) [Pay

‘ r Process Payment
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14 e Complete the payment details and click
on “Pay” to make payment.

e Upon successful transaction, system
will display the transaction successful
message. It will then redirect you back
to the e-service successful payment
acknowledgement page.

lllustration

T Ministry of Home Affairs, Registry of S... TEST MODE

MHA-ROS:EPAY-MHA
ROS202404230954140000000414

SGD 99.99

Transaction Reference Number:
EPAY-MHA-
ROS202404230954140000000414

Thank you!

Transaction Was Successful.

Please print out this page for your own
reference as confirmation of

transaction.

Redirecting in 3 seconds...

Email

Card information

v VO
. ]
Cardholder name
Country or region
Singapore v

Securely save my information for 1-click checkout
% ter on Ministry of Home Affairs, Registry ¢

ies and everywhere Link is accepted

Pay

You have paid SGD

Vv

Return to website
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15 e Upon successful payment, the i s ek
application will be submitted to ROS 0N scnemany wase wone @ [ oo
Oﬁicer for proceSSing' Change of Registered Address Application Payment

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard.

Follow us on: @ 0 +
10 Kattang Rd. #

e
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