Guide for Registration of Society

S/IN | Step

1 Go to Registry of Societies website:

https://eservices2.mha.gov.sg/ros
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m_ Registry of Societies
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For Individuals & Unrogistered
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Loginwithsingpass
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2 Log in to the system via:

e Singpass for Individuals &
Unregistered Societies

OR

e ROS-issued account if not eligible for
Singpass

Login to access our eServices:

For Individuals & Unregistered

Socleties —

Log in with singpass

For Registered Societies

Lag in with singpass

Others (not eligible for

Singpass) l

Log in with ROS issusd scoount
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3 Go to “l want to submit a new application / ﬂ'\ - ——
submission for” and click on “Registration of g L D
Society”. r—
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Information”.

e Click “Next”.

4 o Key in “Proposed Name” of the society.

e Click on “Name Search” to check if
the “Proposed Name” is available.

e Complete the sections on “Proposed
Society’s Information”, “Proposed
Registered Address”, “Affiliation of
Proposed Society” and “Additional

Registry of Societies

Ministry of Home Affairs.

Home / Regstraton of Socwty

Letter of Approvalfor the use of the Society's Name @)  Browse Files (Only supports file type: .pdf, size: <= SMB)
85408 Training courses for musc, dancing, an, speach and drama
Ameaning to my society
Propased Obects
Constitution®: & 5 (Only supports fl type: .doex, do, size: <= SMB)
' X0OK - UAT Test 0 @
1 doclare that the objects of the Soclety stated above are the same as the objects stated In the Society's Proposed Constitution.”
Proposed Registered Address
Al fieids marked with * are requeed
56063 6
Affiliations of Proposed Society
Al fods marked with * aro roquired
Yes ® No
Additional Information
Al fods marked with *ar0 roquired
@ No
® No
) No

Usetud ks

PEFTESTTEST P @ © Locour
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5 e Click “Add Member” to reveal
“‘Member’s Particulars”, “Present
Employment Status” and “Present
Membership in Other Registered

Societies”.

e Complete the “Member’s Particulars”,
“Present Employment Status” and
“Present Membership in Other
Registered Societies”.

e Click “Save”.

e Please ensure that there are at least
10 members, including a President, a
Secretary and a Treasurer before
proceeding.

e Click “Next”.

A Singapore Goverrment Agency Website &

o

@) Rovort uinarabity I Privcy Statemon | Tomsof Use
Copy

List of Society's Member

Provide the detais of all members of society,

SOCIETY MEMBERS (3)

123 - President
345 - Secretary

999 - Treasurer
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e Complete the section on “Member’s
Particulars”. Members Paricuars

e Click “Next”.

Present Employment Status

O Employed () Seitempioyed (O Unempioyed

Present Membership In Other Registered Societies
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Complete the section on
“‘Management Committee Members”.

Click “Next”.

List of Management Committee Member

MANAGEMENT C

(“ Registry of Societies Unetul ks

Heport Vikneratabty | Prvacy “tatement | erms of Use.

SECRETARY MABELWONG @ | © 100w
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6 e Complete “Declaration of Eligibility
Criteria”.
e Click “Next”.

e If you are eligible for Automatic
Registration, please proceed to Step 9.
Otherwise, please proceed to Step 7.

.

HHHHHHH
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PEFTESTTEST.P @
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7 e Complete the section on “Additional
Information”.

e Click on “Name Search” to check if the
“Alternative Name 1” and “Alternative
Name 2” are available.

e Click “Next” to go to “Preview Page”.

.

Home | Regstraton of Sodiety

for Religious Leader(s)

Christian/Catholic
AR fekds marked with * e recured

1, ipe, g, png, size: <= SMB)

Applicant's Contact Information
» “are

47sasez

24aMAILCOM

oo |
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8 e Under “Preview Page”, confirm that
your application details and documents

are captured correctly.

(]

ekato

Homa | Registration of Sociaty

(0] [0}

Proposed Society Information

Pravid the information of the saciety.

Sacioly Information

Lattor of Approval for the ss of the Saciety's Name @ : Brow

PEFTESTTEST P @ @ Loaout

(Only supports fil type: .o, size: <= SMB)

Click on the “Declaration Box” if all
information is in order.

e Click on “Submit” to submit the
application to the President, Secretary
and Treasurer (or “PST”) for
verification.

< sV AnD BT

o

Applicant's Contact Information

Prowido the necessary applcants contact information.

Applicant's Contact Information

Declaration

-pd, Jpeg. Jpg,.png, size: <= SME)

o Is correctto the best of my

Registry of Societies
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The application status is reflected in
the “Acknowledgement Page” after
submission.

The President, Secretary and
Treasurer would receive an email
requesting them to verify the
application.

Registration of Soclety application is submitted

Unatd ks

@ Registry of Socleties.

@ Peoon vuraraie sy St Tt

Verification of Automatic Registration of Society Application - Seven Society

4 Reply | 4 Reply A
0 MHA IROSES@mha.gov.sg @) | 5 Reply S Reply Al | —> Forward | | K8

To

i' Feedback

Start your reply all with: ‘Thankyou! |Race|‘.'ed,thankyou. |Got\t,thank:! ‘

[External email] Please be cautious when clicking on any links or attachments.

Reference Number: RO5-2024-00001808

Dear Alice Son/Mabel Wong/Ezra Wong,

1. We refer to your application to register Seven Society.

2. The President, Secretary and Treasurer are required to log in to https://eservices2.mha.gov.sg/ros/ to verify the application.

3. Please note that if the President, Secretary and Treasurer do not verify the application within one (1) month from the date of this email, it shall be
withdrawn and purged from our system. Thereafter, please submit a fresh application if you still wish to register a new society.

4, If you require any assistance, you may contact us at 6391 6325 or mha ros feedback@mha.gov.sg.

This is a system-generated message. No signature is required. Please do not reply to this email address.

per TesTTEST P @

@ wsour
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11 e Loginto . ]

. 1 S :
“https://eservices2.mha.gov.sa/ros” for L-o-gln. ?“W“ wr_e ki
the President, Secretary and Treasurer | || 2o meviduats & Unregisiored
to verify the application via C—

Lag in with singpass
Singpass account by selecting “For _
Registered Societies” or For Registered Socioties
ROS issued account (if not eligible for
Singpass) by selecting “Others (not PSR
A . ” thers (not eligible
eligible for Singpass) Singpass)
|
12 e At the dashboard page, search for the .

application with “Pending Verification
& Payment” status.

Click on the application.

| want to submit a new application / submission for

9 Registry of Societies
Ministry of Home Affairs

Purchase C

A= Reqist of

= Registration of f
=,

= Society 9 Document(s)

Useful links

PRESIDENT BEATRICE LM @ @ Logout

Feedback

Contact Us
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Click on the “Verify” button to preview

the submitted application.

Illustration

E-Service: Registration Of Society

Pending Verification & Payment

Society Name: Surgical Specialist Society
Application No ROS-2024-00000180
Submitted By/Date 54193515D on 10/04/2024
Verified By/Date: Ada Png on 16/04/2024

Pending Verification By: President, Beatrice Lim
Treasurer, Sarah Lim

Registry of Societies
Last updated: 30 May 2025
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14 e System will display the Preview &
Submit Verification page in “VIEW-
ONLY mode”

e Click on the “Submit” button to verify
the submitted application.

ot o Preponed Sointy

Lt of Socety' Masber

AdatoalInformaticn
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15 e The application status is reflected in
the “Acknowledgement Page” after

verification.

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard

e To make payment for the application,
please click on the “Payment” button.

Or

o For payment after verification. Once
login to dashboard page, search for the
application with “Pending Payment”
status.

Click on the application.

0

TREASURER SARAH LM @ © Loscur

Registration of Society Application Verified

Registry of Socleties Uil e
Ministry of Home Affairs. —

©

TREASURER SARAH UM @ 0 osour

| want to submit a new application / submission for
Regi on of —I Purchase Of
B = @ ==

Registry of Societies Ueiks e
Ministry of Home Affairs
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e The applicant, President, Secretary or
Treasurer are able to click on
“Payment” to complete the
“Registration of Society” application.

E-Service: Registration Of Soclety

Pending Payment

Society Name: Surgical Specialist Society

ROS-2024-00000180
54193515D on 09/04/2024
Beatrice Lim on 19/04/2024
Ada Png on 16/04/2024
Sarah Lim on 19/04/2024

16 e System will display the payment
details. To proceed with the payment,
click on “Submit Payment” button

PEF TEST TEST P @ -_9 LoGOUT

Payment Details

Billing Details
Agphation Refersnce No
ROS-2024-00000311
Outstanding Amount
8300

L}
™ Registry of Societies Usaful links Faedback

/AR R

@ Ministry of Home Affairs . - Contact Us

Followusom: @ @ «

10 Kallang Re, #06-00
ICA Buiiding, Singapore 208718

Unique Entity Number (UEN)
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17 e Click on the Credit or Debit Card and

click on the “Process Payment” button o i

Payment Method

nent. All transactions are encrypted and

Credit or Debit Card

Supported cards:

VISA | @ GPay| |&Pay
| ‘
Registry of Societies Page 16 of 18
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Complete the payment details and click
on “Pay” to make payment.

Upon successful transaction, system
will display the transaction successful
message. It will then redirect you back
to the e-service successful payment
acknowledgement page.

lllustration

T Ministry of Home Affairs, Registry of S... TEST MODE

MHA-ROS:EPAY-MHA
ROS202404230954140000000414

SGD 99.99

Email

Card information

s (D T
. ]
Cardholder name
Country or region
Singapore v

Securely save my information for 1-click checkout

of Home Aff egistry 0

Transaction Reference Number: You have paid SGD
EPAY-MHA-
ROS202404230954140000000414

Thank you!

Transaction Was Successful.

Please print out this page for your own
reference as confirmation of J

transaction.

Redirecting in 3 seconds...

Return to website
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19 e Upon successful payment, the g —
application will be submitted to ROS for | | @ v I
DFOCGSSIng- Registration of Society Application Payment
e To check on the application status,

please use the "Home" button and
click on the tabs on the dashboard.

EPAY-M}

m Registry of Societies Usefui finks e
C U:
‘J;' Ministry of Home Affairs ontact Us
; Follow uson: @ © 4

Report Vulnesability | Privacy Statement | Tesms of Use
ht © 2023, Government of Singapore. Informa
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