Guide for Submission of Statement of Accounts

S/IN Steps lllustration
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3

Go to “l want to submit a new application /
submission for” and click on “Statement of

Account”.
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Complete the sections on “Society
Details” and “Applicant Contact
Information”.

Attach the relevant supporting
documents where applicable.

Click “Next” to go to the “Preview
Page”.
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5 e Under the “Preview Page”, confirm o
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e Click on “Submit” to submit the
“Statement of Account” for
verification.
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6 e The President, Secretary and e B
Treasurer would receive an email 0 somrmc® [ oo |
requesting them to verify the
application. Any one of these three
office-bearers is required to verify the
application.
M e |
7 e Lloginto , .
. . Login to access our eServices:

“https://eservices2.mha.gov.sg/ros” via 9 i .
Singpass account by selecting “For o el & Hnregistare
Registered Societies” for the President,
Secretary and Treasurer to verify the
application
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—
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At the dashboard page, search for the
application with “Pending Verification”

status.

*Note: Once the President, Secretary
or Treasurer has completed the
verifications, the record will be found
under “Submitted”. No additional
verification is required.

¢ Click on the application.

lllustration
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Click on the “Verify” button to preview
the submitted application.

9 .

E-Service: Submission Of Statement Of Account
Pending Verification

Bell PTA
SOA-2024-00000038

Society Name:

Application No

Submitted By/Date: $5459843B_TAS72EC34 on 19/04/2024

Verified By/Date:
President, Jane Tan
Secretary, K.V. Ratnam
Treasurer, Ujit Singh Gill

Pending Verification By
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10 o System will display the Preview &
Submit Verification page in “VIEW-

ONLY mode”

e Click on the “Submit” button to verify
the submitted application.

lllustration

E 2
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Home / Verification

@ Form is currently on VIEW-ONLY mode. Please approach applicant for any amendments

Preview & Submit Verification
Society Details

Provide the details of 1

Society Details

Audited Statement of Accounts (Signed by Auditors) (Only supports file type: pd, size: <= SMB)
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@ Supporting Documents
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Applicant's Contact Information
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Declaration

] I verify that the information provided above is correct as the Treasurer of the Society.
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11 ¢ When the last person had verified the
application, the application will be
submitted to ROS for processing.

e To check on the application status,
please use the "Home" button and
click on the tabs on the dashboard.

lllustration
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